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Domain 5: Special Practice - Counselors

Component 4: Professional Responsibilities
Teacher     




Supervisor     


	Element
	Level of Performance

	
	Unsatisfactory
	Basic
	Proficient
	Accomplished



	Maintaining Accurate Records
	Counselor has limited or no system for maintaining information and records are in disarray, resulting in errors and confusion.
	The system for maintaining information is partially complete and usually in order.
	The system for maintaining information is complete and accurate.  The records are in order.
	The system for maintaining information is complete, effective and efficient.  The records are accurate.  Student, family, and educator feedback are included in continuously improving the system.

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Engaging in Professional Development
	Counselor does not engage in professional development activities and does not participate in training to enhance knowledge and skills.  Does not have a plan for on-going professional development.
	Counselor participates in professional development activities only when required.  Has a limited plan for on-going professional development.
	Counselor volunteers to participate in professional develop activities and makes a substantial contribution.  Has a comprehensive staff development plan.
	Counselor actively pursues professional development opportunities and makes systematic attempt to apply new knowledge and skills to enhance service delivery.  Has a plan for on-going professional development and makes a substantial contribution to the profession.

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Contributing to the School and District
	Counselor avoids becoming involved in school and district projects.
	Counselor participates in school and district projects when specifically asked.
	Counselor volunteers to participate in school and district projects, making a substantial contribution.
	Counselor volunteers to participate in school and district projects, making a substantial contribution and assumes a leadership role in a major school or district project.  Finds ways to share knowledge and skills with educators, such as offering workshops.

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Promoting Service to Students
	Counselor makes minimal attempts to promote service to students and may contribute to practices that are potentially harmful to students.
	Counselor makes genuine, although inconsistent attempts to promote services to students.
	Counselor works within the context of a particular team or department to ensure that all students receive a fair opportunity to succeed.
	Counselor challenges negative attitudes and helps ensure that all students, particularly those traditionally under-served, receive fair opportunities to succeed.

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Reflecting on Program Effectiveness
	Counselor does not know if the program is effective or has achieved its goals.  No evaluation tools are in place.  Makes no recommendation for improving the program.
	Counselor has a generally accurate impression of the program’s effectiveness and the extent to which goals were met.
	Counselor frequently attempts to adjust the program to address the needs of the school and community.
	Counselor makes major adjustments in the program when necessary, to address the needs of the school and community.

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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